Import a data file (. txt or .csvor .dat etc.) into Excel

This guide was created for Microsoft 365 (2019 version 1907).

A recent update from Excel introduced the Power Query Editor which has advanced import capabilities.
However, for this class, we mostly do not need the advanced features of this editor and can use the
(Legacy) Text Import Wizard. This is also the way which was described in the Online Modules for Excel.

Here is how you do it (two steps):

1. Do this only once: Enable the (Legacy) Text Import Wizard

2. Do this whenever you want to import data: Use the (Legacy) Text Import Wizard to import data

1. Do this only once: Enable the (Legacy) Text Import Wizard
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2. Do this whenever you want to import data: Use the (legacy) Text
Import Wizard to import data files (. txt or csvor .dat etc.)
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X" Import Text File
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The Text Wizard has determined that your data is Delimited.
If this is correct, choose Next, or choose the data type that best describes your data.
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Choose the file type that best describes your data:
(®) Delimited

- Characters such as commas or tabs separate each field.
() Fixed width

- Fields are aligned in columns with spaces between each field.
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This screen lets you set the delimiters your data contains, You can see how your text is affected in the
preview below.
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